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TO: All Male Community Members
FROM: James A. Naranjo, Governor
DATE: March 2, 2026

RE: Ditch Cleaning

The Santa Clara Pueblo Ditch Clean-up will be held on Saturday, March 14, 2026 at 7:00 a.m.
All male residents will assemble in the village at 7:00 a.m. to sign-in. As a reminder please bring
shovels on the day of clean-up.

It is mandated by the Tribal Council that all male community residents between the age of 16
and 65 shall participate in all community work: ditch cleaning, Pueblo clean-up, etc. Failure
to participate will result in certain privileges that will not be afforded to you. (Hunting, Wood &
Dirt Permit).

To be excused from these activities you must have a doctor’s verification submitted to the
Governor’s Office that you are medically unable to participate or disabled.

If you have any questions you may contact the Governor’s Office at (505) 753-7330.

As you are aware the US and Israel launched a major attack on Iran on February 28%™ killing
their leader, Ayatollah Khamenei. Since then, Iranian retaliation attacks are in progress
affecting global markets in shipping, air travel and oil.

Just as a precaution, should the continued Iranian retaliation affect New Mexico, we offer
the following Emergency Supply Kit list recommended by FEMA that you may want to

prepare.
Water and non-perishable food for several First aid kit
days
Infant formula and diapers Moist towelettes, garbage bags
Prescription medication and glasses Cash and change
Pet food, water and supplies for your pet Sleeping bag or warm blankets for
each person
Important family documents Toilet paper, personal hygiene items
Extra cell phone battery or charger Hand sanitizer
Flashlight and extra batteries Paper cups, plates, paper towels




The Office of Vital Statistics and Enrollment is
pleased to announce the second tribal enrollment
opportunity for all interested individuals seeking
enrollment with the Pueblo of Santa Clara.

Effective March 02, 2026, the staff of the Office
of Vital Statistics & Enrollment (OVSE) will
commence the distribution of tribal enrollment
applications. This service will be available from
8:00 AM to 4:00 PM (Offices Closed from
12:00 pm to 12:45 pm) Monday through Friday. Accompanying the
applications will be an application checklist to help you know what documentation is
required when applying.

What to expect when enrollment opens to our community.

Upon the commencement of tribal enrollment, the Office of Vital Statistics and
Enrollment will distribute applications that require the applicant's signature to
confirm receipt. Each application will have a stamped number, providing a unique
identifier for each applicant to facilitate our filing system. This application outlines
the documents and information required for submission to the Vital Statistics and
Enrollment Office. All individuals who are 18 years of age or older must personally
sign for and collect their application packet. It is not permissible for family members
to collect the packet on behalf of others. Minors under 18 years of age will be included
in their parent’s application form, accompanied by the necessary documentation,
when submitted to the Office of Vital Statistics and Enrollment (OVSE).

What happens when I submit my application?

Upon submitting your application, all required documentation must be provided to
our office, along with the $100.00 application processing fee (non-

refundable). Please note that we only accept money orders for this fee. All
necessary documents must be signed, notarized, and finalized when submitted at
the time of entry. If your application is inadequate, it will be returned to you until
all documentation is properly completed.

Once the OVSE staff have received a
sufficient number of applications, we
will then schedule a meeting with the
Tribal Council to review the
submissions. You will receive
notification of your application status
by postal mail.

If you have any questions about your
status as an applicant, enrolled
member, or non-member resident, or
any concerns, please do not hesitate to
contact the OVSE staff.

OVSE Staff:

Tracilee Gutierrez,
Director

Corrine J. Padilla,
Enroliment Clerk ll/Data
Entry Tech.

Bethany K. Gutierrez,
Program Assistant

Louis A. Naranjo,
NMR Clerk

Office Hours:
Mon.-Fri.
8:00 am to 12:00 pm
Lunch:
12:00 to 12:45 pm
Afternoon Hours:

12:45 pm to 4:30 pm

Santa Clara Pueblo Office
of Vital Statistics &
Enroliment/Non-Member
Residency Program

P.O. Box 580/ 578 Kee Road
Espanola, NM, 87532

Phone: 505-692-6325

Website address:

http://santaclarapueblo.org
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SENIOR DAY AT THE NEW MEXICO STATE CAPITOL - FEBRUARY 13, 2026

On Friday, February 13, 2026, seniors from across the state gathered at the New
Mexico State Capitol to participate in Senior Day. The event provided an opportunity for
older adults to engage with legislators, learn about current initiatives, and advocate for
programs and services that support senior communities throughout New Mexico.

We are proud to share that Senior Center Director Gail Mohamed and Administrative
Assistant Colleen Jimmie were invited to attend a private meeting with Governor Michelle
Lujan Grisham. During this meeting, they proudly represented Santa Clara Pueblo and
advocated for the needs, priorities, and continued support of our Pueblo seniors.

Senior Day was a meaningful and impactful experience, ensuring that the voices of
our elders are heard at the state level. We remain committed to strengthening
partnerships and continuing to advocate for the well-being of Santa Clara Pueblo seniors.




Accounting/Procurement Department

Happy 2026 New Year from the Accounting/Procurement Department!!

The Accounting/Procurement Department continues to provide accounting/procurement services
to all Santa Clara Pueblo departments that receive Federal and State, local, funding, as well as
the Pueblo’s General Fund.

The department is responsible for financial management, including accurately identifying
revenue received from these entities and costs incurred by these federally and state-funded
programs. The Pueblo is a Self-Governance tribe, and all programs are administered and
accounted for at the Tribal level.

The department is audited annually on all federal and state funds received. The Tribal Council
also requires an annual audit of the general fund. All audits are performed by an independent
CPA firm, and the Pueblo’s financial statements are prepared by the Department with the
assistance of financial consultants. The 2024 audit was completed in September 2024 with no
findings. The 2025 audit will be conducted, completed, and submitted by September 30, 2025.
All prior year audits have been completed on time with no findings.

SANTA CLARA PUEBLO ACCOUNTING/PROCUREMENT TEAM:

ACCOUNTING

Kathv Naranjo, Accounting Director, knaranjo@santaclarapueblo.org

Hello, I am Kathy Naranjo, Accounting Director for the Pueblo. I have been in my current
position for 21 years, which has been a gratifying and challenging experience. I have been
employed with SCP since 1979 in various Accounting positions.

I oversee the Accounting/Procurement Department to ensure we are in compliance with all
Federal, State, and Private funding, including the Pueblo’s General Fund. I provide and cross-
train staff on various aspects of accounting. Staff are encouraged to continue their education to
further develop their accounting skills and knowledge. Along with our day-to-day activities, the
team is currently updating the Accounting/Procurement Policies and creating an
Accounting/Procurement Handbook that outlines our day-to-day processes, which will be a
great tool for staff and new hires within the department.

The Tribal Treasurer is a key elected official who also oversees all financial activity of the
Pueblo. We work closely with the Treasurer on a daily basis. We are responsible for making
presentations to the Tribal Council as needed.




Marion Salvador, Federal, State, and Private Compliance Officer, msalvador@santaclarapueblo.org

Greetings, I am the FSP (Federal, State, Private) Compliance officer for the Pueblo’s
Accounting Department. Working for the Santa Clara Pueblo organization for the past 8 years
has been a truly rewarding learning experience. Some of my duties include working with
departments to ensure they are compliant with their grants and complete their scope of work. I
meet quarterly with the departments to discuss any issues they may have with the grantees, their
projects, or our accounting office. The Pueblo also has many tribal Infrastructure and capital
outlay projects with the State of New Mexico, and I ensure the reimbursements to the state are
completed. I assist the staff accountants and, when necessary, the Director with various tasks. I
also oversee the Accounts Payable function, ensuring the Pueblo’s accounts are kept current and
that invoices are processed. This also involves maintaining vendor files in preparation for our
annual audits. Along with my work, I am attending Northermn New Mexico College, where I am
working on my bachelor’s in business administration with a minor in accounting, hoping to
complete it very soon. I am blessed to be working for the Pueblo. I wish you all a great year.

Josue Vizcarra-Castenada, Staff Accountant II, jvizcarra@santaclarapueblo.org

In my role as a Staff Accountant for Santa Clara Pueblo, I help track the grants the Pueblo
receives from federal, state, and private sources. I record award information, monitor spending,
and ensure the financial activity for each project is documented clearly and in accordance with
the required guidelines. My goal is to provide reliable information that supports good
decision-making across departments.

I enjoy working with numbers and organizing information. Most of my day is spent recording
transactions, reviewing budgets, and preparing financial reports for the programs the Pueblo
manages. Through this work, I support efforts that contribute to self-governance, community
well-being, cultural preservation, economic development, and public engagement. While many
departments bring in the funding, accounting helps ensure those resources are used responsibly.

Outside of work, I enjoy exploring new places, which helps me stay balanced and refreshed.

Rebecca Naranjo, Staff Accountant II, rjnaranjo@santaclarapueblo.org

I have been working with the Tribe for 11 years. I handle numerous Grants, Environment
Programs, Head Start, Social Services Title IV, Senior Citizens Title VI, State Grants for
Seniors & Adult Day Care Programs, Library, Dept of Youth & Learning programs, the CHR
Programs, and Self-Governance Programs.  Each department entails reviewing Purchase
Requisitions, properly coding expenditures, program budgets, and ensuring adequate funding is
available. Provide assistance to Directors in managing their budgets and in any other matters to
comply with grant requirements. Monthly reconciliations of assets, liabilities, fund balance,
revenue, and expenditure accounts for each fund. Adjusting journal entries and reconciling
account balances. Process requests for reimbursements for 5 State Grants on a monthly &
quarterly basis. Work with funding agencies on on-site reviews, correct any audit findings, and
address any other related issues. Handles cash receipts weekly. I am very busy each day with




new and challenging work-related issues; however, I am happy to provide my professional
knowledge and services to the Tribe.

Desiree Herrera, Accounts Payable Clerk, drherrerai@santaclarapueblo.org

Hello everyone!

My name is Desiree Herrera, and I am the Accounts Payable Clerk in the accounting
department. I started with the tribe almost 2 years ago as the Accounting/Procurement Clerk.
Within that role, I catalogued incoming documents, helped with the inventory of ordered items,
and processed POs and payments. About half a year ago, I stepped into the role of Accounts
Payable Clerk, where I process checks, work on monthly billings with various vendors, and
create a record of payments for departments and vendors to refer to. More recently I have been
focused on building an electronic record for all payments as well as uploading copies of
payments for departments to access. [ am able to assist with Microix related questions regarding
submission of payments, and finding the back up information for payments.

I was born, raised, and continue to live within the community that I call home. I hope to help in
any way I can and continue to learn. Feel free to pop in and say hi anytime.

PROCUREMENT
Delores Allison, Procurement Manager, dallison@santaclarapueblo.org

Hello, my name is Delores Allison. My current position with Santa Clara Pueblo Administration
is Procurement Manager. I have worked with Santa Clara Pueblo for 19 years, beginning as a
Procurement Clerk. I work under the supervision of the Accounting Director, Kathy Naranjo.
My duties include overseeing the Procurement office, which provides goods and services to
Santa Clara Pueblo, ensuring that all procurement activities are carried out in accordance with
Santa Clara Pueblo policies and procedures. I work with vendors to meet quality, cost-
effectiveness, shipping, and receiving standards. I assist departments with current purchasing
questions, process travel requisitions for SCP employees, reconcile credit cards, complete
professional service contracts, and assist departments with new accounting software to process
requests. I work closely with the Accounting staff to ensure the encumbrances are correct and
entered into the accounting software we use.

Vacant Positions:

Property Specialist
Accounting/Procurement Clerk
The Contracts Manager has been filled

If you are interested in a career in the Accounting or Procurement field, please call us or
email us for more information about positions. We love to hear from you. Training
opportunities are provided.

Please contact Kathy Naranjo, Accounting Director, or Delores Allison, Procurement
Manager, at (505) 692-6255 if you have any questions about our department.







